Connor, 

Every Monday afternoon or evening, put the garden waste cans out at the end of the driveway for the garbage collectors (who come on Tuesday). Then bring in the cans on Tuesday. Only put the blue recycle can out on Monday June 29 and every other week after than (if anything gets placed in it). 

[bookmark: _GoBack]On Tuesday mornings, walk all around the house to be sure the automatic sprinkling system is 100% off. If it is not, turn off the outside water with the valves outside the house (near the blue bathroom). 

Check for weeds and grasses all around the house on a regular basis. 

There are three projects for watering the inside plants: (1) The two big palms next to the front window in the living room. Water them once while we are gone (near the middle of our trip). Each palm gets about a half a watering pot of water. 

(2) Water the two palms outside the front door, twice a week. Each gets about a half a watering pot of water. (3) Water the palm inside the TV room, which needs less water than the other palms. 

Clean and seal the patio on the north side of the house, starting from the east and working to the west. First you clean it well and let it dry, then you use the special sealer Janice has for it. Once you get some practice on the east, you can do the small patio that extends from the master bedroom (on the second floor) before doing the patio below it. 

Inside the house, start work near the ceilings, using the feather duster to bring down all the spider webs, working down to the floor. At floor level, clean the spots that the spider droppings make on the floor. 

Use the carpet cleaner fluid to remove the spots from the living room carpet. Then vacuum the floor. 

In the kitchen, clean the microwave oven, the refrigerator and other appliances. Have John show you how to clean the cooling coils above the refrigerator. 

If you see ants inside the house, spray with the 1-gallon container of insect spray. 



After you have done the things listed above, vacuum all the floors – both tile and carpets – on the first floor and the steps to the second floor. As usual, you do not need to do the floor areas that are covered by large carpets. Then wash the tiles carefully, since it has been a long time since they got a thorough cleaning and wash. Are there any areas that need any extra polish or wax? 

If you have time, clean and dust the living room and dining room. Do the most visible places first – and more if you have time. 







INTERIOR

CLEANING 
1) Finish all the interior cleaning that you have planned to do, such as the table tops. Then do more: 
2) Clean the sofas and chairs. Do one sofa and one set of similar chairs at a time: This will help you put things back together more easily. Try to memorize where all the parts will go when you reconstruct the parts back into the general pattern that presently exists. (Perfection is not required.) Take the pillows and cushions off of the sofas and fluff them by pounding them with your hands (outside the house so the dust stays outside). Then vacuum them with the small vacuum cleaner head that is used for pillows and cushions. Put them back into the order you originally found. (Perfection is not required.)
3) Clean the bar in the TV room (east of the house). Vacuum the walls and ceiling in the bar area. Clean the mirrors and the glass shelves, along with the various wine glasses, whiskey bottles and other things lying on the bar. Clean the black bar tops, chairs, etc. 

Mitch, 

Thanks for finishing the “gutters” around the patio and the tiles around the mountain-side of the house, along with all the other things you do. You have really helped up get a lot done around the house. 

Keep working on the “1/2 done” projects: 
		1) Exterior wall paint patches.
		2) Exterior paint on all the windows and doors where the paint is thin.
		3) Interior paint on windows, baseboard and other wood
		4) Moving the ground cover from the front yard to the steep slope on the mountain-side of the house. Try to keep the contours as nicely rounded as you can. 

IN ADDITION

		5) Make sure the orange plastic thing that covers the entry to our driveway stays flat. It helps reduce the number of cars that enter or turn around there. Roberto and other people sometimes accelerate when leaving the drive and cause it to “kick up” a bit. Then it can catch on the bottom of cars and really get messed up. 

		6) Watch the heat and humidity of each week. In hot and dry weather, we need 3 days of water each week. In cool and foggy periods, we can shift to 2 days a week. I have set the “water computer” to go on each Monday, Wednesday, and Friday. If you cannot be here on those days, you can adjust the water computer. Rotate the dial to “set watering days” and then use the two buttons above it to change things. On the upper left, click “next” to see the next day of the week. On the upper right, click “adjust value” to switch the Off/On options. 

		7) Water the two outdoor palms on each side of the front door each time you come.

		8) Water the indoor palms in the living room and TV room once while we are gone, around the middle of our vacation (Aug 1 through Aug 14). 

		9) Clean the inside of the refrigerator and freezer. It is best to do this one shelf at a time, keeping the doors closed as much as possible. Unload the top shelf onto the “island” (where the burners are). Then use a sink full of dishwashing detergent to wash the ceilings, sides and bottom of the bare shelf. Then put the food back in (in some approximate order) and move to the next shelf. 

		10) Practice doing the things in item “11” below on the first floor before you attempt to do the second floor. Get out the vacuum cleaner hose, metal pole and the pointed cleaning piece. Using the tall indoor ladder, vacuum the beams in the TV room (at the east end of the house). There are large and small spider webs that are on the beams and walls. Some are small, but you will begin to realize that there are lots of them. Use the small brush and or pointed tool to vacuum the beams. Then use the long, flat cleaning head designed for the tile floors and vacuum the ceilings and walls. Always work from the top to the bottom, from high to low, since any dirt you dislodge will fall downward and can be cleaned up later. 
			Then do the same for the living room, dining room and the other rooms on the first floor. Vacuum and wash the kitchen floor. After you have mastered these skills on the first floor, you will be ready for the second floor, where the white carpet leaves less room for mistakes. Make sure the bottom of the ladder “feet” are clean before you take the ladder upstairs. Perhaps you should put on a fresh set of “feet” coverings half way through the project so the white carpet does not get marked. 

		11) Upstairs, on the second floor, we have lots of things that have not been dusted, vacuumed and cleaned for a long time, both at the ceiling & beam levels and lower. Start in the small bedrooms and bath at the east end of the house, then work to the west. You cannot reach the top of the tower, but that is OK: A professional house painter is going to clean and pain the tower in a month or two. 
			Use the vacuum and the heads you used on the first floor to bring down all the spider webs that attach to the beams and walls. 
			Work from the top to down, while avoiding smashing the dirt and high-up spider webs into the white carpet. That may take a little floor vacuuming after a big “drop” of dirty stuff from above. 
			Next, work down to clean the table and desk tops in all rooms. Our office is a mess of papers, so try to keep them in some semblance of their present position (since we know where we keep our “stuff”); but we know that you cannot do that perfectly, so don’t get paranoid about “perfectly” re-positioning things. 
			Then clean the bathtubs, sinks, and counter tops, though you cannot keep everything in its place perfectly. 
			Finally, vacuum all the floors one more time. 

		11) All along, keep your eyes out for other things that we might want to have you do to make our house as rust-free, rot-free and beautiful as possible, inside and out. We see our house as an “art-form,” and we would love it if you can maintain it at as high a level as possible. 






