Darcell, 

Please grade all the finals and the one make-up test. 

You do not need to make a key, unless it helps you grade consistently. 

Add up all the points on each final and multiply the total points by 1.33333 in order that the final will be weighted to equal 40% of the course score (and each midterm will equal 30% of the course score). 

Then add the two midterms and the final (after multiplied by 1.33333) to get the total course score for each student. 

Create a simple graph with pencil and paper (or ink and paper) that shows how many people earned each total score. 

We will meet on Sunday afternoon to decide where the break points are for all the letter grades, and plus/minuses (such as B+ and A-). 

Then we will enter the grades on the computer in my office, all of which will take less than an hour of your Sunday time.  

If you have any questions about these things, please call me at 967-4995. 


Kelly, 

Please grade all the finals. 

You do not need to make a key, unless it helps you grade consistently. 

Add up all the points on each final and multiply the total points by 1.33333 in order that the final will be weighted to equal 40% of the course score (and each midterm will equal 30% of the course score). 

Then add the two midterms and the final (after multiplied by 1.33333) to get the total course score for each student. 

Create a simple graph with pencil and paper (or ink and paper) that shows how many people earned each total score. 

We will meet on Sunday afternoon to decide where the break points are for all the letter grades, and plus/minuses (such as B+ and A-). 

Then we will enter the grades on the computer in my office, all of which will take less than an hour of your Sunday time.  

If you have any questions about these things, please call me at 967-4995. 


Jonathan, 
Expect a DSP proctor to come to SSMS 3014 at around 10:45 to pick up 2-3 tests for use in Girv 1106. 

Then take the main pile of tests to Webb 1100 and start the test at about 11:00. Summer session classes last 70 minutes, so the students get until 12:10 to complete the tests. 

They answer 5 out of 6 questions. Remind them to X out one if they start to answer all 6 questions. 

Be ready to collect any “requests for test regrades” that the students may give you (for Quiz #1). 

Wait in SSMS 3014 for the DSP proctor to return the DSP tests to you at 12:45 (or earlier). 

Leave all the Quiz #2 tests and requests for regrades of Quiz #1 for Rita—wherever you two decide works best. This might be the main Sociology Department Office. Connie is the name of the staff member in the main “open space” office, and she would probably do the job very cheerfully. 

Rita’s phone is 562-506-6807 and her e-mail is rita@umail.ucsb.edu.

I hope this covers everything you need to know. 





Thanks, 
