
Soc 142
How to create and enter the final grades 
When there are two midterms and a final


Soc 142 Graders: ONLY in summer quarter use the 1.333
Try to stay tightly coordinated for the grading of the final exam, so there are not any problems. When you record all the grades for the final exam, multiply each grade by 1.333 and put that in the column next to the final grades. This will make the final worth 40% of the course score, while each mid-term is worth 30% of the course score. 

It is this "weighted grade" (that is 1.333 larger than the basic grade) that you will add to the 1st and 2nd quizzes to get the grand total number of points. Graph all the students' scores on a piece of paper, ranging from the lowest to the highest score on your record sheets. 

Use the piece paper I will give you with the finals to figure out the letter grades for all the students. Then write the letter grade next to each student's name, preferably in front of their name if it fits onto your grade list.

Then you need to get those grades to Matt, who will enter the letter grades into the computer. Matt can be reached by e-mail at <mzajic@umail.ucsb.edu> and you should synch with him soon. 

If you have any questions, let me know. Will one or both of you be picking up the finals on Thursday afternoon? (Around 12:30. at my office.)

Bring your "hours" sheet on Thursday so I can sign it. 

Let me hear from you to be sure all goes well. 

