Dear Prof. Baldwin,
 
Below are the instructions you can use to submit the grades of Extension students who are attending your SOC  course this quarter.  Please note that these students are not listed in eGrades. 
 
If you need any help submitting the grades please let us know. 
 
Best regards,
 
Marco Dominguez
Registrar.  UCSB Extension
Phone: 805-893-4056    Fax: 805-893-8427
 
 
Instructions to submit Extension student grades:
 
1) Please go to the instructor’s login page  https://extension.ucsb.edu/portal/logonInstructor.do?method=load  and enter your User Name,  T003665  , and your password.  If you don't have a password please continue with step 2, otherwise go to step 3.
 
2) If you don't have a password obtain one by clicking the "Forgot Password" link in the instructor’s login page, and then entering your user name, T003665.  The system will email the new password to your email address: baldwin@soc.ucsb.edu .  Please save the password for future login sessions!
 
3) Now that you are at the instructor’s web page please follow the last few steps:
----Click the "My Courses" link located on both at the left sidebar.
----Click the link to your current course(s) to get to the grading sheet.
----Ignore the explanatory text at the top of the grading sheet and scroll to the bottom of it.
----Enter the student grades and check the “Instructor Approved” box for each grade.
----Submit the grades by clicking the "Save" button located at the very bottom of the page.
